{0>What is the European Curriculum Vitae Format?<}67{>X'inhu l-Format tal-Europass Curriculum Vitae?<0} 
{0>The European Curriculum Vitae is a document that:<}0{>Il-Europass Curriculum Vitae huwa dokument li:<0} 
· {0>gives a comprehensive standardised overview of educational attainments and work experience of an individual;<}0{>jagħti stampa ġenerali komprensiva u standardizzata tal-kisbiet edukattivi u l-esperjenza tax-xogħol ta' individwu;<0}
· {0>highlights the linguistic, social, managerial, technical, aritistic or other skills and aptitudes in whatever way they were acquired;<}0{>jenfasizza l-ħiliet u d-dispożizzjonijiet lingwistiċi, soċjali, maniġerjali, tekniċi, artistiċi jew ħiliet u dispożizzjonijiet oħra, ikun li jkun il-mod li bih inkisbu;<0}
· {0>aims to encourage the recognition of abilities that are ‘non formal’ i.e. not necessarily recognised by official certificates and diplomas;<}0{>jimmira li jinkoraġġixxi l-għarfien tal-ħiliet "mhux formali", jiġifieri mhux neċessarjament rikkonoxxuti b'ċertifikati u diplomi uffiċjali;<0}
· {0>is envisaged as a first step in a ‘portofolio’ consisting of a number of transparency instruments, example certificate supplement, diploma supplement etc, thus linking it to the issue of lifelong learning and its requirement of clear links between different areas and stages of learning.<}0{>huwa maħsub bħala l-ewwel pass f' "portfolio" li jikkonsisti f'numru ta' strumenti ta' trasparenza, suppliment għal ċertifikat, suppliment għal diploma, eċċ, u  b'hekk jintrabat mal-kwistjoni tat-tagħlim  għal matul il-ħajja u l-ħtieġa li jkun hemm rabtiet ċari bejn oqsma u stadji differenti tat-tagħlim.

{0>Advantages of the European Curriculum Vitae<}0{>Il-Vantaġġi tal-Europass Curriculum Vitae                                                                                                                <0}
· {0>enables all job seekers to present their qualifications more clearly and effectively;<}0{>jgħin lil dawk kollha li jkunu qegħdin ifittxu x-xogħol biex jippreżentaw il-kwalifiki  b'mod iżjed ċar u effettiv;<0}
· {0>provides easier access to training and job offers in Malta and throughout Europe;<}0{>jagħmilha eħfef biex wieħed ikun infurmat dwar offerti għall-imjpieg u taħriġ f'Malta u fl-Ewropa kollha;<0}
· {0>support fair treatment by emphasising the education attainment and profile of the competencies acquired;<}0{>jgħin biex jingħata trattament ġust billi jenfasizza l-livelli edukattivi milħuqa u l-profil tal-kompetenzi miksuba:<0}
· {0>helps individuals to articulate competencies and experiences developed outside formal education and training institutions;<}0{>jgħin lill-individwi sabiex ikunu jistgħu jesprimu b'mod ċar il-kompetenzi u l-esperjenzi miksuba 'l barra mill-edukazzjoni formali u l-istituzzjonijiet tat-taħriġ;<0}
· {0>contributes positivelyto the transfer of qualifications and competencies from one area / stage to another.<}0{>jikkontribwixxi b'mod pożittiv għat-trasferiment tal-kwalifiki u tal-kompetenzi minn qasam/stadju għall-ieħor.

{0>What is the purpose of the European Curriculum Vitae Format?<}74{>X'inhu l-għan tal-Format tal-Europass Curriculum Vitae?<0}
{0>The European CV Format has been developed to:<}0{>Il-Format tal-Europass Curriculum Vitae ġie żviluppat biex:<0}
· {0>create an awareness of the essential information required in a curriculum vitae;<}0{>iġib lil dak li jkun konxju ta’ l-informazzjoni essenzjali meħtieġa f'curriculum vitae;<0}
· {0>assist individuals in communicating their qualifications, competencies and experiences in the most efficient way;<}0{>jgħin lill-individwi biex jagħtu tagħrif dwar il-kwalifiki, il-kompetenzi u l-esperjenzi tagħhom bl-iktar mod effiċjenti;<0}
· {0>enable potential employers, learning and training institutions, both locally and overseas, to determine the level of knowledge and skill of applicants<}0{>jgħin lil min jista` jimpjega lin-nies, lill-istituzzjonijiet tat-tagħlim u tat-taħriġ, kemm lokalment u kemm barra minn Malta, sabiex jistabbilixxu l-livell ta’ l-għerf u tal-ħiliet ta' l-applikanti.  <0}
{0>Instructions for using the European Curriculum Vitae (CV) Format <}0{>Istruzzjonijiet dwar l-użu tal-Format tal-Europass Curriculum Vitae (CV)
{0>A Curriculum Vitae is often the first contact with a future employer, <}0{>Curriculum Vitae spiss ikun l-ewwel kuntatt ma' min jista` jħaddem fil-futur, <0}{0>it therefore needs to seize the potential employer's attention.<}0{>għalhekk jeħtieġ li jolqot l-attenzjoni ta' min potenzjalment jista' jħaddmu.<0}
{0>General Recommendations <}0{>Rakkomandazzjonijiet Ġenerali<0}
· {0>Take care over the presentation of your CV.<}0{>Agħti attenzjoni dwar kif tippreżenta s-CV tiegħek.<0} {0>No details should be overlooked.<}0{>Ma għandhom jinqabżu l-ebda dettalji.<0}
· {0>Concentrate on the essentials.<}0{>Ikkonċentra fuq dawk il-ħwejjeġ li huma essenzjali.<0} {0>A CV should be brief in most cases.<}0{>Fil-biċċa l-kbira tal-każi, CV għandu jkun qasir.<0}
· {0>Adapt your CV to suit the post applied for:<}0{>Addatta s-CV tiegħek skond l-impjieg li qed tapplika għalih:<0}
· {0>highlight your potential advantages, <}0{>enfasizza l-vantaġġi potenzjali,<0}
· {0>never artificially inflate your CV.<}0{>qatt tonfoħ is-CV tiegħek artifiċjalment.<0}
· {0>Keep the structure of the Format.<}0{>Żomm il-binja tal-Format.<0}
· {0>Print your Curriculum Vitae on white paper and keep to the suggested layout.<}0{>Ipprintja s-CV tiegħek fuq karta bajda u żomm il-format issuġġerit.
<0}
· {0>Be clear and concise:<}0{>Kun ċar u konċiż:<0}
· {0>use short sentences,<}0{>uża sentenzi qosra,<0}
· {0>concentrate on relevant aspects of your training and work experience,<}0{>ikkonċentra fuq l-aspetti rilevanti tat-taħriġ u l-esperjenza tax-xogħol tiegħek,            <0}
· {0>explain the breaks in your studies or career.<}0{>fisser il-waqfien fl-istudji jew fil-karriera tiegħek.<0}
· {0>Preferably ask someone else to read your CV and to check that the content is clear and easy to understand.<}0{>Preferibilment, itlob lil xi ħadd ieħor biex jaqra s-CV tiegħek u biex jiċċjekkjalek illi l-kontenut ikun ċar u ħafif biex tifhmu.<0}
<0}
Aktar informazzjoni tista’ tinkiseb miċ-Ċentru Nazzjonali tal-Europass, Diviżjoni ta’ l-Edukazzjoni, Dipartiment ta’ l-Istudji  Ogħla u Edukazzjoni għal Adulti, Floriana.
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